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TOP TEN TIPS FOR A SEC EXAM

William Cavell

Director of Consulting Services

National Regulatory Services

TOP TEN TIPS FOR PREPARING FOR & MANAGING A

SEC EXAM:

Maintain Good Internal Controls and Proactive Compliance Procedures

Be Knowledgeable About Current Hot Topics for Examinations

Maintain Well Organized Files, Documents and Procedures 

The following recommendations should be followed during an examination:

Be Professional and Courteous and Provide Requested Information

Always Designate a Legal, Compliance Person or Other Officer as Point Person for the Examination

Limit the Examiner's Access to Personnel, Files, Information and Business Areas

Discuss Any Issues or Problems with the Examiners so Issues are Clearly Understood

Always Maintain Copies of Material Requested and Provided to the Examiner

Take any Corrective Action as Promptly as Possible, Preferably During the Examination

Keep Management Well Informed as to Status, Issues and Results of the Examination
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